
Link a Note
Under “Update” on the
Home Screen, use the
“@” symbol and a
contact’s name to
connect the note. 

Create a Contact
Click the “Enhanced
Search” icon under
Workspace Publisher

Quick Actions & Shortcuts for Wealthbox CRM

Bulk Actions Available

Link Files
Save the URL for your
Client’s files from your
file storage such as
Dropbox or Box as a
Website Type

Wealthbox CRM allows you to perform several bulk actions:

Export to CSV
Export contact details of
multiple contacts
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Tag Contacts
Add or Remove a tag from
multiple contacts
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Send an Email
Send an Email to a group of
contacts ​
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Change Contact Role 
Assign or reassign a contact
role for a group of contacts.
(e.g. Advisor, CSA, etc.) 
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Change Contact Type
Modify the contact type for
multiple contacts at once.

5

Update Status
If a group of contacts need
to be changed to inactive
from active or vice versa.
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Update Permissions
Bulk update contact
visibility to certain teams
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